LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladega Avenue
Lakewood, CA 80713

REGULAR MEETING AGENDA

Regular Meeting
Building B, Room 29
December 6, 2018

GENERAL COMMUNICATION FUNCTIONS

1.
2.

6.
7.

Call to order - Linda Vaughan

Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll

APPROVE Minutes of the Regular Meeting of November 8, 2018

RECEIVE correspondence and refer it to proper order of Business or to the
Executive Officer, Personnel Commission for processing

HEAR public on ifems not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

1.
2.
3.

RATIFY Job announcement bulletin for Electronics Technician

RATIFY Job announcement bulletin for Building Maintenance Worker

RATIFY Job announcement bulletin for Building Maintenance Worker-Driver
RATIFY Job announcement bulletin for School/Community Liason-BL .Spanish
RATIFY Job announcement bulletin for Recreation Aide

RATIFY Job announcement bulletin for Recreation Aide-Kids’ Club

RATIFY Job announcement bulletin for Technology Field Operations Supervisor

RATIFY Job announcement bulletin for Nutrition Services Payroll Technician

8:15a.m.

ADDENDUM
PAGENO.

1-4

5-6
7-8
9-10
11-12
13-14
15-16
17-18

19-20




10.
11.

12.

13.

14.

15.

. RATIFY Job announcement bulletin for Fiscal Services Analyst
RATIFY Job announcement bulletin for Assistant Maintenance Director
RATIFY Job announcement bulletin for Assistant Facilities Project Manager
APPROVE the certification of Library/Media Assistant 19-0032-0465 eligibility fist
established November 19, 2018
APPROVE the certification of Middle School Office Supervisor 19-0014-3357 eligibility |
list established November 19, 2018
APPROVE the certification of High School Office Supervisor eligibility list established
November 19, 2018
APPROVE the certification of Instructional Aide-Special eligibifity list established
December 5, 2018
OLD BUSINESS
None
NEW BUSINESS

1. APPROVE the following:

+ Reestablish the classification of Business Branch Director at salary range 55
(M2).

Adopt the revised title and classification specification of Business Services
Director.

Create the classification of Assistant Business Services Director.

Allocate the Assistant Business Services Director classification to salary range
46 (M2).

2. APPEAL of disqualified applicant 35753265

3. APPEAL of disqualified applicant 16647098

4. APPEAL of disqualified applicant 32445314

5. APPROVE the recommendation to remove from eligibility list ID 30409128

OTHERITEMS

21-22
23-24
25-26

27

27

27

27

29-42

43-54
55-64
65-78

79-84



VI NEXT REGULAR MEETING

December 20, 2018 at 8:15 a.m. in Building B, Room 29
VIl.  CLOSED SESSION

Vill. . ADJOURNMENT

Pursuant to Govemment Code 54957.5, a copy of all documents related to any item on this agenda that have

been submitted to the Commission may be obtained from the Personnel Commission Office, 4400 Ladoga

Avenue, Lakewood, CA 80713.
Persons requiring accommodation-in order to view the agenda or participate in the meeting may make the

request for accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours

in advance of the meeting. (Govemment Code 54954.2 (a)).




PLEDGE OF
ALLEGIANCE

ROLL

'STAFF MEMBERS
PRESENT

GUESTS

MINUTES OF REGULAR
MEETING APPROVED

RECEVE
CORRESPONDENCE

'PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

- LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90743

MINUTES . ,
Regular Meefing . November 8, 2018

The Regutar Mesfing of the Personnel Cormmission of the Long Beach Unified School
District was called fo order by Linda Vaughar, Chairpersen, on Thursday, November
8, 2018 at 8:23 am. in Bifiding B, Room 29 of-the Personnel Commission Office,

4400 Ladoga Avenue, Lakewood, Califomia.

The Pledge of Allegiance to the Flag of the United Stafes of America was led by Linda
Vaughan.

A quorum of the Personnel Commission was in atiendance as established by rol calt

Present Sheryl Bender
Terence Ulaszewski

Linda Vaughan

Kenneth Kato, Execufive Officer; Maria Braunstein, Personnel Analyst; Susan
Leaming, Personne} Analyst; Mary Cates, Human Resources Supemsor Connie
Ballew, Senior Administraive Secretary (Refired).

Ann Culfon, Administrative Coordinator, Human Resource Services; Valesta Pharr,
CSEA Chapter 2 President.

A motion was made by Ms. Bender, seconded by Mr. Ulaszewski, and the mofion

caried fo approve the minutes of the Regular Mesfing of October 25, 2018.

RoIl-CalI Vote Aves  Noes Abstained
« Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan - X
None
None

Kenneth Kato, Execufive Officer, informed the Commission that he aftended the

Personnel Commissions Association of Southem Califonia (PCASC) lunchesn on
November 2, 2018. The presenter was atiomey Candace M. Bandoian who spoke

regarding the Janus decision.




CONSENT AGENDA

Mr. Katio reparted that he presented the Annual Report of the Personnal Commission
o the Board of Education on November 7, 2018 and it was wellveceived by the Board
members. Mr. Katp.also reported that the Board of Education Tecommended the
reappoiniment of Sheryl Bender fo the Personnel Comnission-of the Long Beach
Unified School District for a thres-year term, beginning December 1, 2018,

Mr. Kafo informed the Commission that he will be working. with the Office of
Multimedia Services (OMS).fo update the video that Is shown at the New Employes
Orientafion sessions. Board-member dohn McGinnis refired and new footage of
Board member Dr. Juan Benitez will be added io the video.

Maria Braunstein, Personnel Analyst reported that she and Susan Leaming,
Personne! Analyst, have been meefing with principals and the administraiors over the
Winners Reaching Amazing Potential (WRAP), Kids' Club, and Child Development
Centers to collaboratively review classification specifications and design employment
examinations for classified recreafion positions. She menfioned that the meefin
emphasized the relaionship between what is writien into the classfficafion
specifications and the recruitment and tesfing process. '

Mary Cates, Human Resource Supervisor, nofified the Commission that Silaue
Taeleifi, Human Resources Technician, will be attending a two-day ‘conference
hosted by Frontfine Educafion regarding the absence management subsftute system
AESOP on November 13 and 14,

Mr. UlaszewsKi rofed that the bullefins for the Plant Supsrvisor series were brought
to the Commission for ratification long after they were created. He explained the
history behind why the Commission ratifies bullefins after a recruitment has begun,
but was disappointed that these bullefins were aliowed to slip fiirough the cracks since
the recrultments closed back on September 10%. After discussion, a mofion was
made by Ms. Bender and seconded by Mr. Ulaszewski, and the motion carried to
rafify and approve Consent Agenda items 1-8 and 9-15.

1. RATIFY job announcement bullsin for Senior ASB Financial Techrician

2. RATIFY job announcement bullefin for College and Career Speciafist

3. RATIFY job announcement bulletin for Technology Field Opsrafions
Supervisor

4. RATIFY job announcement bulletin for Heavy Truck Driver

5. RATIFY job announcement bulletin for Assistant Maintenance Direc&
6. RATIFY job announcement bu!leﬁn for Plant Supervisor |

7. RATIFY job announcement bullefin for Plant Supervisor ||

8. RATIFY job announcement bullefin for Plant Suparvisor-High School



OLD BUSINESS

NEW BUSINESS

OTHER ITEMS

NEXT REGULAR
MEETING

CLOSED SESSION

9, APPROVE the cerfificaion-of Instructional Aide-Special 18-0023-0048
ligibfity fist established Oclober 26, 2018

40. APPROVE the cerfificafion of Accounting Technician 18-0025-0750
eligihity ist estabfished October 26, 2018

11. APPROVE the carfification- of School Safety Officer 18-3008-5014
efigibility fist established October 26, 2018

12. APPROVE the cerfification of Nutrifion Services Director 18-0036-5060
eligibility fist established November 5, 2018

13. APPROVE the cestificafion of Plant Supervisor | 18-0026-5025 efigibility
fist established November 6, 2018

14. APPROVE the certification of Plant Supervisor | 18-0027-5027 efigibility
list established November 6, 2018 ~

15. APPROVE the certification of Plant Supervisor-High School 19-0028-
5029 eligibility list established November 6, 2018

Roll-Call Vote Aves  Noes Abstained

P Sha.leender- e e - ...X,..... e e e e et e oo et e e e e
Terence Ulaszewski X
Linda Vaughan X

Afier discussion. a motion was made by Mr. Ulaszewski and seconded by Ms.
Bender to approve the abolishment of Restricted” classifications”.

. Roll-Call Vote Ayes Noes  Abstained
Sheryl Bender X :
Temence Ulaszewski X
Linda Vaughan X

After discussion, a mofion was made by Mr, Ulaszewski anﬁ seconded by Ms.Bender

{0 extend the efigibility list of Electrician 17-003-0161 established May 23, 2017.

None

The next Regular Meefing of the Personnel Commission is scheduled for Thursday,
Decsmber 6, 2018 &t 8:15 a.m. in Bufiding B, Room 28 of the Personnel Commission
Office, 4400 Ladoga Avenue, Lakewood, Califomia.

The Personnel Commission refired into closed session at 8:40 a.m.

ot e e e e e e



OPEN SESSION The Personne! Commission refumned to open sesslon at 8:30 a.m.-and no reporlable
acfions were taken.

ADJOURNMERT The Regular Mesfing of the Personne! Commission was dec!ared adjoumed at 9:31
: a:m. with fhe consent of the members.



=)  CLASSIFIED EMPLOYMENT
=='j$) OPPORTUNITY |

ELECTRONICS TECHNICIAN

FINAL FLING DATE
4:30 p.m., Friday, November 30, 2018

$6B- INFORMIATION:
Parmanent 12 month position. Position Is 100% FTE (8 hours per day).

Current vacancy is tocated at information Services.
108 SUNMMARY:

Under general supervision, install, repair, assemble, adjust, test and service
elechonic equipment, devices, components and circuits; perform related
guties as assigned.

FININON: QUALIFIGATIONS

ERUCATION AND TRAINING:
Graduation from high school and completion of a recognized apprentice
training program of four years duration.

"OR

EXPERIENCE
Four years joumey-leve! instaltation and repair of electronic equipment and

devices.

Any other combination of training and/or experience, which demonstrates
that the applicant is fikely to possess the required skills, knowiedge and
abilities, may be considered.

SPECIAL REQUIBEMENTS:

(1) Valid Class C California Driver's License. (2) An applicant for this class
will be required to obtain, at his/her own expense, and submit his/her motor
vehicle driving record at the time of appointment. The record must meet and
be maintained at the district's safe driving recond standard. Failure io mest
this requirement will result in the disqualification and/or rejecion of the
efigible regardiess of any other standing. (3) Some incumbents in this class
may be required to wear protective clothing, gear and equipment as
required by law. '

Note: Before being considered for employment, once an applicant meets the
mirgmum quaiificafions, all applicants who have prior convicions will.be required to
provide a ceriified copy of all relevant records including, but not fimited to, conviction
reports, probafion reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabififies. If
you need a reasonable accommodation for any part of the applicafion and hiring
process, please nofify the agency. The decision on granfing reasonable
accommodation will be on a case-by-case basis.

¢ SLIEY BANGE HOURLY:

i START  §28.90
3 6 MONTHS: $30.49
¢ 1% YEARS: §3218

1 - APFLIBATIOR:

4 Al applicafions must be submitisd erline via the
8 Personnel Commission websiie. Be sure o
2 complete all appiication matesials. Supplemental
i questions are required for most jobs. 1f you need
R assistance. complefing your onfine applicafion,

7 please contact the Personnel Commission office.

i SELECTION FROCEDUBE

& This examination process will consist initially of a
} "paper screening” of the applicants training,
i background, and experience. Candidates whose
5 background, skills, and experfise most closely
¥ match that which we are seeking, will be invited
i to continue in the selection process. This
i process may be comprised of one or any
% combination of the following: supplemental

application; written examination(s); qualifications

3 appraisal oral examination; performance
? examination; or fechnical oral examination,
H scored on a job-related basis. Only the most
# highly qualified candidates will be invited to
§ continue in the examination process.
 Successful candidates who pass all parts of the
% examination process will be placed on the
§ eligibility list in order of their relative merit as
§  determined by these compefitive examinations.

PERSONHEL COBIETISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hefiine:(562) 481-JOBS
www.Ibschools.net/Departments/
Personne!_Commission/

WE ARE AN EQUAL OPPORTUNITY TTTLE
VIUMERIT SYSTEM EMPLOYER

Duat Exam 19-0046-0110 AS

_ LBUSD employees, please see reverse side for
important information.

e

S U U R



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,
2013 _ ‘

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Ruies and
Regulations of the Classified Service. One of the major changes fo the chapter was the addition of Ruile

4.3.F Attendance and/or Professional Growth lncentive. In addition o-seniority -points, you may be
eligible to increase your final passing score on examinations by-a maximum of 5 points.
Guidelines: .

<+ Kis the-responsibility of the promotional eandidatz to submit.appropriate documentation
at the time of application but in no event no later than the application deadline;

< Aftendance Incentive documentation: The Personne} Commission will accept the Lost

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully compieted within the last two years from
the closing date of the recruitment.

'
R 54

4.3.F. ATTENDANCE AND/OR PROFESSIOML GROWTH INCENTIVE. An attendance incentive
shall be ing i

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a fotal of five (5) points. Promotional candjdates-are responsible for providing proof
of their attendance and/or completion of classes, training and seminars af the time of application
{Jut in no event no later than the application deadiine. In circumstances in which there are multiple
Instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on & cases by
case basis by the administrator of the Personnel Commission,
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective-March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the.Rules and
Regulations of the Classified Service. One of the major changesto the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition fo senicrity points, xou may be

eligible to increase your final-passing score on examinations by 8 maximum of § points.
Guidelines:

S

o

o
‘.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than-the application deadline.

Attendance Incentive documentafion: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used fo earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, cerfificates
of completnon, and other such documentation will be accepted. Classes, fraining or
seminars must have been taken and successfully comple@d within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added fo the composite score of each promotional candidate competing in a promotional
or dual certification examination. The atfendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up io a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be

" defined as one full assignment day or days taken oonsecuﬁvely as sick leave.

A pmfess:onal growth incentive shall be added fo ihe composite score of each pmmobonal

* candidate compefing in a promotional examination 6r dual certification examination. The

professional growth incentive shall be one point for each year within a fwo year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been faken and successfully completed within the last two years from the closing date-of the
recruitment.

The maximurm atfendance and/or professional growth incentive points a promotional candidate
may eam Is a fotal of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadiline. In circumstances in which there are muitiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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Attendance / Professional Growth Incentive approved by the Perscnnel Commission effective March 1,
2013

On February 14, 2613 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional’ Growth Incentive. In addition to seniority points, you may be
el to-increase vour final passing score on examinations by a maximum of 5 poins.

Guidelines:

< it isthe responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the appfication deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost

Time Report, which is a payrofi report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can.be used to earn attendance incentive points.

»,
Lo

Professional Growth Incentive documentation: Transcripts, final grade reports, cerfificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment. .

4.3.F. ATIENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate compefing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotionel candidate has had four (4) occumrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to eam attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added fo the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/er knowledge, skills and-abiliies in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been iti:ken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum atfendance and/or professional growth incentive points a promotional candidafe -
may eamn is a fotal of five (5) points. Promotional candidates are responsibie for providing proof
of their aftendance and/or completion of classes, training and seminars at the fime of application
but in no event no later than the application deadline. In circumstances in which there are muftiple
instances of sick jeave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.



=) GLASSIFIED EMPLOYMENT
= 4f) OPPORTONITY

FHIL FILING BITE
4:30 p.m., Wednesday, December 12, 2018

508 INFORMATIOR:
Parmanent 10 month position. Positions is a 50% FTE. The cusrent vacancy

is located at Millikan High School. Efigibifity fist is being created-to fil future
vacancies as fhey occur.

joB SUMMRRY: .

Under general supervision, sefve as @ lizison between a school site,
students' homes and community organizations in matters relating o the
health, welfare, atiendance and educational needs of students and families;
provide informafion and refer parents to appropriate identified community
services, local agencies and District resources; encourage and promote
parent education and involvement in a variety of school activites and
events; perform related dulties as assigned.

HINIVORN QUALIFEATIONS

FROEATION AND TRAINIRG:
Graduation from high schoo! or equivalent.

FXPERIENCE:
Six months of dlerical experience invoiving public contact and working with
students and families in an educational environment or assisting famifies in

s social work environment

Any other combinafion of training
the desired skills, knowledge or abiliies

SPECIAL REQUIRERIENTS:

(1) Possession of a valid Class C Califomia Driver's license is required at
the time of appointment and evidence of a safe driving record is required.
(2) An applicant for this class will be required o obtain, at his/her own
expense, and submit his/her motor vehicle driving record at the time of
appointment. The record must mest and be maintained at the district's safe
driving record standard. Faflure to meset this requirement will result in the
disqualification and/or rejection of the eligible regardiess of any other
standing.

Note: Before being considered for employment, once an applicant meets fhe
minimum qualificafions, afl applicants who have prior conviciions will be required to
provide a ceriffied copy of all relevant records including, but not Emited o, convicion
reports, probafion reports, and other related court records.

This agency provides reasonable accommodafions to applicants with disabffifies. if
you need a reasonable accommodation for any part of the applicafion and hiring
process, please nofiy the agemcy. The decision on granfing reasonable
accommodation wili be on a case-by-case basis.

| SALARY RANEE BOUBIY:

§ START  $17.74
5 MONTHS: $1871

SCHOOL/COMMUNITY LIASON- BL SPANISH

3% YEARS: $21.98
i APRLCETION:
Al

1% YEARS: $19.74
2 % YEARS: $20.83

sons must be submitied online via the

¥ Personne! Commission websfie. Be sure o
complete all appfication materials. Supplemental
quesﬁonsare:eqtﬂredfornmstjobs. ifyou need
% assisfance completing your onfine application,
B please-contact the Personne! Commission office.

SELEETION PROCEDURE:

§ This examination process will consist initially of a
d “paper screening” of the applicant's training,
8 background, and experience. Candidates whose
% background, skills, and expertise most closely

match that which we are seeking, will be invited

§ to continue in the selection process. This
@ process may be comprised of one or any
H combination of the following: supplemental
H application; written examination(s); qualifications
? appraisal oral examination;

4 examination; or technical oral examination,
§ scored on a job-related basis. Only the most
R highly qualified candidates will be invited to
% continue in the examination process.
2 Successful candidates who pass all paris of the
2 examination process wil be placed on the
4 efigibiity fist in order of their relative merit as
{ determined by these competitive examinations.

PERSONNEL DHIFIISSION
-Long Beach Unified Schoo! District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotfine:(562) 491-JOBS

www.lbschools.net/Depariments/
Personnel_Commission

WEARE AN EQUAL OPPORTUNITY TITLE.
VIVMERIT SYSTEM EMPLOYER

Dual Exam 18-0037-5178 AS

LBUSD employees, please see reverse side for
important information.

o

A

Y



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,
2013

Guidelines:

< ltisthe responsibility of the promotional candiddie fo submit appropriate doc_umehtaﬁon
at the time of application but in no_event no later than the application deadline.

“ Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which 7s a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to eamn attendance incentive points.

< Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or

seminars must have been taken and successfully completed within the fast two years from
the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An altendance incentive

been taken and successfully completed within the last fwe Years from the closing date of the
recruitment.

12



2. [ CLASSIFIED ENMPLOYIENT
Z='f}) OPPORTUNITY -

. SALABY RANGE ROUBIY:
RECREATION RIDE START.  $1354
& MONTHS: $14.26
) 1 % YEARS: §$15.08
FEMAL FILING BATE:
Open Confinuous.

«Classification Specification pending Personnel Commission
approval..
J8B INFORMATION:

Curent need is for subsfitutes. List may be used to fill future vacancies as
they occur. :

i your onfine application. Paper applications must
2 be completed on an official LBUSD application
i and iiupplarnen‘f‘ﬂ;l atio forms cbtzined
Omn.

JOB SURIBARY: j fromthe Persomel ComT==

Under the supervision of a Principal or designee, provide for and assure a
safe, clean and secure environment for students participating in playground,
physical education, meal periods and recreational actvities; organize and
oversee recreational and playground activities; perform related duties as

assigned.
RIINIEION QUALIFIGATIORS
TRAINING AND EXPERIENGE:

Any combinafion of training and experience that could fikely provide the
desired skills, knowiedge or abiliies may be considered.

: SELEETION PROSEBUBE ,

H This examination process will consist initiafly of
i a “paper screening” of the applicant’s training,
8 background, and experience. Candidates
3 whose background, skills, and expertise most
closely maich that which we are seeking, will be
! viied to confinue in the selection process.

§ application; wiitten - examination(s);
§ quafifications appraisal oral examination;
i performance examination; or technical oral
q examination, scored on a job-related basis.
2 Only the most highly qualified candidates
@ will be invited to cantinue in the examination
i process. Successful candidates who pass all
of the examination process will be placed
H  on the efigibility fistin order of theirrelative merit
H as defermined by these competitive
1 examinations.

WORKING ENVIRDNHIENT

indoor and outdoor work environment.
Seasonal heat and cold or adverse weather conditions.

PHYSICAL BENANDS :

Walking or standing for extended pericds of time.

Bending at the waist, kneeling or crouching to assist students.
Lifting and carying fight objects weighing up to ten pounds.

Reaching overhead, above the shoulders and horizontally. PERSONNEL eprmiISSIoN
Twisfing and fuming to monitor student activities. Long Beach Unified School District
Hearing and speaking o exchange information. 440 Ladoga Avenue, Lakewood, GA 80713
of hands and fingers i Oﬁ“"’f (miﬁ ) 435-5708
Dexterity fingers to operate playground equipment 24 hoar job hofine: (552) 461-JOBS
wwwibschoois net/Departments/

Se=ing i monfior student achvities.
) Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIVMERIT SYSTEM EMPLOYER

Open Confinuous 18-0057-5255 AS

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony andlor misdemeanor convictions. 3

This agency provides reasonable accommodations to applicants with
d‘zsal.:lﬁtges. if you need a reasonable accommodation for any part of the |2
application and hiring process, please nofify the agency. The decision on

: LBUSD employess, please see reverse side for
granting reasonable accommodation will be on a case-by-case basis. informafion.

ol "
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,
2013

On February 14, 2013 the Personnel Commission approved the fevision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incenfive, In addition to sepdority points, yon may Be

eligible to increase your final DasSing score on examinations by 2 maximum of 5 points.

Guaidelines:
% Itis the responsibility of the promotiozal candidate to submit appropriate docamentation at
the time of application but in no event no later than the application deadline.

% Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn atfendance incentive points.

% Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other sach documentation will be accepted. Classes, training or seminars
must have been taken apd saccessfully completed within the last fwo years from the closing
date of the recruitment.

4.3.F ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a

incentive shall be one point for each year within a two year period in which the applicant has successfully -
. completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. 4 maximun of two (2) professional growth incentive Dpoints can be earned.

Classes, training or seminars must have been taken and successfully completed within the last two years
Jrom the closing date of the recruitment. :

The maximum attendance and/or professional growth incentive points a promotional candidate may ean
is a total of five (3) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars af the time of application but in no event no later than
the application deadline, [y ctraumstances in which there are multiple instances of sick leave use for

14



[ CLASSIFIED ENIPLOYMENT
=='4%) OPPORTUNITY

RECREATION AIDE-KIDS' CLUB

FRIAL FILING DATE:
Open Confinuous

}5B INFORMATION:
Parmanent 10 month positions. Positions are 37.5% FTE (3 hours per day,

15 hours per week). Recruiting for current and future vacancies located at
Kids' Club sites. -

108 SURIMARY:
Under immediate supervision, provide for and assure a safe, clean and

secure envionment for children enrolled in the Kids’ Club progranm, organize
and oversee recreafional and playground activities; perform related duties

as assigned.

IO QUALIFIBATIONS

TRAINING AND EXPERIENGE: '
Any combinafion of training and experience that could fikely provide the

desired skifls, knowledge orabﬂiﬁesmaybeoons‘:dered. Experiencs
working with children in an instructional, extended day care or similar
recreation program is highly desirzble.

spESIAL REQUIREMENTS: :
Incumbents in this classification must possess within siX months of
amployment and mantain CPR/First Aid ceriification  throughout

ernployment in this classification.
V/ORKING ENVIRONKIENT:

Playground, indoor and outdoor environment. Evening and varied hours.
Saasanal heat and cold or adverse weather conditiotis.

PEVYSIGAL DESIARDS: .
waking or standing for extended periods of fime. Bending at the waist,
knesling or crouching. Pushing, pulling, [ifing and camying supplies
weighing up o 25 pounds. “Twisting and turning fo monitor activities of
chidren. Hearing and speaking o exchange informiation in person and on
#he t=lephone. Dexierfty of hands and fingers o operaiz playground and
ofice equipment. Seeing 1o montior activiies of children.

Notz: Before being considered for employment, once an applicant meets the

ons,he!shewillberequiadﬁodisduseinfomﬁonabwt

minkmum
felony andior misdameanor convicfions.

Trl':s agency provides reasonable accommodations o applicants with

disablfiies. If you need a reasonable accommodation for any part of the

application and hiring process, please notify the agency. The decision on
granﬁngraasamb!eamodaﬁonwmbeonawss-by-msebasis.

= SALARY RANGE BODELY:

B s135¢
onfine via fhe Personinel Commission.

E webste. Commsson saf s avaiable @
§ assisiance is needed.in complefing your oniine
i application. Application rust be made on official

fication and suppiemental applcafion forms

E app
obtained from the Personnel Commission.

SELECTION PROGEDURE

.B This examination process will consist initially of a
| “paper screening” of the applicants -raining,

H  background, and experience. Candidates whose

§ background, skills, and experiise most closely

matchﬁ'satwhichwearesealmg.wﬂlbeinvbd

§ i confinue in the selection process. This

may be comprised of one or any

combination of the following: supplementzl
i application; written examination(s); qualifications
% appraisal oral examination; performance
8 examination; or tchnical oral examination,
? scored on @ job-related basls. Only the most
{ highly qualified candidates will be invited to
3 continue In the examination ' process.
¥ Successful candidates who pass all parts of the
2 examinafion
§ eligibility fist in order of their relative merit as
& determined by these compefitive examinations.

will be placed on the

PERSONNEL CORBUSSION: .- -
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CAS0713
Office: (552) 435-5708
24 hour job hatfine: (862) 491-JOBS .
www.!bsd’nools_rchtepar&nemsl

Open Confinuous 10-0056-5257 ALT

LBUSD employess, please see reverse side for
important informafion.

o
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must have been taken and ooy o
date of the recruitmont snccwsfnny. completed within the last two years from the closing

43.E ATTENDANCE AND/OR PROFESST
g _ ONAL GROWTH INCENTIVE 4n attendance incentive shall be
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=)  GLASSIFIED ENPLOYHENT
=4}) ‘OPPORTONITY

rECHNOIOGY FIELB GPERATIONS SUPERVISOR

FIRAL FILENG DATE:

;% R L
Recruitment exbendeél to 4:30 p.m., Tuesday, November 27, 2018

JoB INFORMEATIOR:

permanent 12 month position. Position is 100% FTE (8 hours p&¥ day).
Current vacancy is located at Information Services.

JoB SURERARY:
Under general

direction, plan, oversee and participate in fhe District's

technology support field operafions including the instafiation, maintenance

and repair of computers and peripherals, au

diofvisual equipment and

systems, Voice-over-IP (VoiP), tejecommunications, and systems such as
fire, clock, bell, and security systems; train and supervise assigned
personne}; perform related dufies as assigned.

SINION QUALIFIEATIONS
EDUGKTION AND TRAINING:

Bachelor's degree in computer science, information technology, business

administration or a closely
EXPERIENGE

related field.

Four years of experience involving instafiation, maintenance and repair in
. one or more of the following areas including some experience inalead or

supervisory capacity:

Computers and peripherals

Digital audio/visual equipment and systems
Voice-over-P (VolP) and telecommunications
Systems such as fire, clock, befl and security systems in @ networked

Experience in an educational envionment is preferred.

_“Two years of additional experience may be substituted for fwo years of the-

higher education.

Any other combinafion of training and e)qaeﬁenceﬂwatwutd iikely provide
the desired skills, knowledge or abiiities may be considered

- GPEGIAL BEQUIRERIENTS:

posiiions in fhis class require the use of a personal automobile and
possession of @ vafid California Class C driver's ficense.

Appiications for this classificafion will be required fo obtain and submi, at
his/her own expanse, his/her current motor vehicle driving record at the time

of appqinhnent The record

must meet and be maintzined at the District's

safe driving standard. Failure is) [neet this requirement will result in the

ot e mmodlmmen mE e Afhor

SELEETION PROGEDUBE

! This examination process

| background, and expesience. Gandid
background, skills, and-expertise most closely

| appraisal oral examination;
4 examination; of technical oral examination,
| ccored on a job-related besis. Only the most
A highly qualified candidates will be invited fo

continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
q efigibility fist in order of their relative merit s
',; determined by these competitive examinations.

SALMRY RANGE HOURIY:
START: $41.37
6 MONTHS: $43.65

will consist initially of a
screening” of the applicant's training,
idates whose

performance

PERSONNEL COHMISSIOR
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708

24 hour job hotiine:(562) 481-JOBS
wmtbsd%odsneﬁbepamﬂemsl
Personnel_Commussion/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIVMERIT SYSTEM EMPLOYER

Dual Exam 19-0053-524SALT
LBUSD employees, please see feverse side for
important i

informetion.
o

ENEAAN
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Attendance / Professional Growth Incentive approved by the Personnel Commiission effective March 1,
2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of ﬁ'sg.Rules and
Regulations of the-Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance -and/or Professional Growth Incenfive. In addition to seniority points, you may be

eligible to increase vour final passing-score on examinations by 2 maximum of 5 points.

- Guidelines:

18

< Iltis the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later thar the applicafion deadline.

< Aftendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

< Professional Growth Incentive documentation: Transcripts, final grade reports, cerfificates
of completion, and other such documentation will be accepfed. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added fo the composite score of each promotional candidate competing in a promotional
or dual cerification examnination. The atfendance incentive shall be one point for each year of
sefvice in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used fo eam attendance incenfive points. An occumence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a ftwo year period in which
the applicant has successfully complefed classes, training or seminars which would enhance
histher knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment. '

The maximum attendance and/or professional growth incentive points a promofional candidate
‘may eam is a total of five (5) points. Promotional candidates are responsible for providing proof
of their atfendance and/or completion of classes, training and seminars at the time of application
but in no event no laterthan the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis bythe administrator of the Personnel Commission.



1 pLSSIFIED EMPLOYMENT

;fj 2 . 3
=8 OPPORTUNITY s Gass
. 1 % YEARS: $25.20
‘ C : 2 % YEARS: §$26.59
: ' : 3 % YEARS: §28.05
S TRITION SERVICES PAYROLLTECHNICIAN | srucmos | :
C a Al applications must be submitted onfine via
THAL FILING DETE ' the P jssi ite. Be sure
£:30 p.m, Monday, December 10, 2018 io compiete all 2 ication materials.
' Supplemental quesimnsarewqtmedior most

i INFORMIETION: .
>psition is 12.months and 100% FTE (8 hours pef day). The cufrent

yacancy is located at Nutrition Services.

JpB SUMBIARY: .
Under generd direction, receive, review and input payroll records for

Nutrition Services employees -including cafeterias, warehouse,
central kitchen and administrative offices; serve as the lead in the
payroll unit of Nufrition Services; perform related duties as assigned.

SELECTION PROCEDURE _ :
5 This examination process will consist initially
8 of a "paper screening” of the applicant's
g fraining, packground, and experience.
i Candidates whose background, skills, and
:se most closely match that which we
mmnunmumns | e eking, wil be invted to continua in the
mugmunmmnmmﬂ: : : : i '
Graduation from high school. College-evel coursework  in
accounting, finance or 8 related field is desirable.

FXPERIENGE . :

“Two years of clerical experience involving maintaining records and  {§ technical oral examination, scorpd on & job-

fles and input of payroll data. Experience serving as 2 lead s [ related basis. Only the most highly

prefered. .- - | qualified candidates will be invited 0
E continue in the examination process.

Any other combination of training and experience that could Tikely
provide the desired skills, knowledge or abilities may be considered.

GPECIALBEQUIBEMENTS: -

This classification requires  that incumbents be skiled In B
typirigﬂ(eyboarding ot a minimum of 35 words’ per minute. A typing examinations.
test-will not be given. incumbents must certify in writing that they B

= Successful candidates who pass all partsof

have such skills at the time of appointment {0 this class. NHEL '
pemonsh'ated proficiency will be expected during the probationary Lo‘;;-;seg h U mggmsg“lilsggm
period for the class. ' . 4400 L0ge Avenue, Lakewood, GASO7TS
. ' : Office: {35-5708
Note: Before being c_uns’tdered for employment, once a0 epplicant meefs the 24 hour job hotline: (562) 491-JOBS
i i www.Ibschoals.ne!

minimumn qualiications, all applicants who have ptior convicfions will be required 0
provide & corfified copy of &ll relevant records including, but not fimited to, conviction

reports, probaton reports, and other related court records.
This agency pruvicfas reasonable accommodations 10 gpplicants with disabiiiies. if
you need a reasonable accommodation for any part of the applicaion and hiring
the agency. 1he decision on granting reesonable

Personnai_c‘-omissiord

WE ARE AN EQUAL OPPORTUNITY TILE
VIUMERIT SYSTEM EMPLOYER

Dual Exam 19-0052-5208 AM

.

LBUSD employess, please see reverse side for

i_mponantmformaﬁm -
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Attendance / Professional Growﬂ: Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Persomel Commission approved the revision of Chapter IV of the Rules and Regnlations
ofthe Classified Service. One of the mjor changes to the chapter was the addition-of Rule 4.3.F Attendance and/or

" Professional Growth Incentive. Tn addition to seniority points, you may be eligible to increase your final passing
score on examinations by & maximum of 5 points. .

.. Guidelines:

. .
o

4.3.E

It is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application.deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. ‘Only the three most recent fiscal
years can be used to earn attendance incentive points.

Professional Growth Incemtive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the

* recruitment.

ATTENDANCE AND/OR PROFESSTIONAL GROWTH INCENTIVE. An attendance incentive shall be

" added to the composite score of each promotional candidate competing in a promotional or dual

certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maxcinman of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive polrits. An occurrence in this instance shall be defined as one full assigmment day or days taken

" consecutively as’ sick leave.

A professional growth incentive shall be added 1o the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth

" incentive shall be one point for éach Year within a two year period in which the applicant has succesgfully

completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the

promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken-and successfully completed witkin the last two years’
Jrom the closing date of the recruitment.

The maximmum attendance and/or professional growth incentive points a promotional candidate may earn

-is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance

and/or completion of classes, training and seminars at the time of application but in no event no later than
the gpplication deadline. In circumstances in which there are nutiple instances of sick leave use  jor FMLA,
CFRA and L4, the matter will be considered on a cases by case basis by the edministrator of the Persommel
Commission.



The Long Beach Uniflad School Diatrict has earned a reputation as one of
America's finest school systems, winning many awards as & national and
International modal of excellence. The Global Education Study by the nonprofit
Battelle for Kids o%gar'\lzaﬂon lists LBUSD among five of the world's highest
performing schoo! asystems. LBUSD also Is one of the world's top 20 school
systems — and one of thé top three In the U.8. — In terms of sustalned and
significant Improvements, according to a report described as the most
- comprehensive analysls of global school system reform ever assembled. The

study was conducted by McKinsey & Company, a trusted advisor and counselor
to many of the most Infiuential businesses and institutions In the world. McKinsey
gerves more than 70 percent of Fortune magazine's most admired companies.
The scheol district was naimed a natlonal winner of the Broad Prize for Urban
Educatlon, recognizing Ameri4a's best urban achool system for Increasing
student achlavement. LBUSD also Is a five-ime'finallat for the prize.

Establlshed Ih 1885 with fewer than a dozen students meeting In a borrowad tent,
LBUSD now educates about 78,000 students In 85 publlc achools In the clties of
Long Beach, Lakewood, Signal Hill, and Avalon on Catalina Island. With a team of
more than 12,000 full-time and part-time amployees, the school district Is the
largest emplayer In Long Beach. The third largest school district In Callfomia,
LBUSD serves one of the most diversé large cltles In the United States, end
dozens of ldnguages are spoken by local students.

The school district has won widespread recognition for establishing high standarda
of dress, behavlor and achlevement. Its successes have been featured on Good
Momning America, NBC's Today Show, CBS's This Moming, CNN Headline' News
and In Newsweek, Time, U.S. News and World Report, Parade, USA Today,
Sports lllustrated and other national newa madia.

These are the hellmarka of one of Americas finest school systems. A total
commitment to continucus Improvement 1s what mekes the Long Beach Unifled
School Dlstrict a natlonal leader In preparing young men and women for success.

Long Beach, “The Interngtional Clty* and homie of the Queen Mary and the
Aquarium of the Paclfic, Is @ modem, progressive city with an approximate
population of 480,000. Long Beach ls the 2nd largest city In Los Angeles County
and 5th largest In Callfornla. It enjdys an invariable and moderate climate with

nearly 345 days of sunshine avery yeer and an average temperature of 74

degrees Fahrenhelt. The city's prime locallon offers easy access to several major
freeways, almorts, surf and sea activitles, and numerous recreatlonal and cultural
sitas through the Southern Callfornla area. Long Beach Is a short distance from

Dlar;?yrlland. Unlvprsal Studlps Hollywpod and everything Southem Callfomia has
to offe :

DUAL EXAM #16-0084-6173 ALT

fong

beach
unifled
school
distriot

An Exciting Career
Opportunity
Awaits You at

LONG BEACH UNIFIED
SCHOOL DISTRICT

Fiscal Services Analyst
$81,516 — $95,701 Annually

21



Come joln the top Urban Soheol Distriol In the Natlon, Long Beach Unified
Schaol District. We are seeking a proactive, vislonary to flll tha posltion of
Flscal Services Analyst. Under general directlon, plan, organize and
participate In the developnient, analysls, preparation and adininistration of
District fisgal resources In areas such as budget, accounts payable, general
ledger, program accounting, payroll, special education, facllities and speclal
projects administration; provide apprapriate advice and racommendations for
the compllant use of resources, conduct financlal studles, prepare reports
and analyze data; streamline processes, track project expenditures; perform
related dutles as assigned.

For fui] detalls regarding the _posltion, go to our webslte, select Class

SpeclfiGations; choose Acco then Flacal Services
Analyst.

This Is a 12-month, 100% FTE position. The current vacancy Is located at
Accounting,

wuee, oo v g

K

Successful candldates will have a Bachelor's degree In accounting, financlal

or business administration, or a closely related field.

Additionally, candidates will have three years of financial axperience,

preferably In a public agenoy, Involving the analysls of financlal data,

Any other tombination of tralning and/or experience which demonstrates that
the applicant Is likely to possesa the required skills, knowledge and abllities

may be consldered.

SRECIALSREQUIRENENTS

Positions In this classlfication require the use of a personal automobile and
the possesslon of a valld Galifornla Class C driver's license at the time of
appointment.

S AP AN IS ENERS

The annual salary for Fiscal Sarvices Analyst Is $81,518 to $05,701 w
excellent beneflts and retirement package with access to IRS Codes 403
or 457(b) savings opportunities. .

The examinatlon process for this recrultment will consist of a “pag
screening” of the applicant's training, background and experlence a
evaluation of resporises on a supplemental application; a technical exercl
and interview and a qualifications appralsal oral Interview 8cored on a jc
related basls. Only the most highly quallfled candidates will |
Invited to continuae In the examination process. Successful candldat,
who pass all parts of the examination process wlil be placed on the eligiblj
list In order of their relative merlt as determined by these competiti
examinations.

N EVATE 5 B

All applications must be submitted online vla the Personnel Commission’s
website at .Ibschools.net/Mal ces/Pe o]l Co sslon/.
The Personnel Commission has computer klosks for your use, and staff will
be avallable to offer any assistance needed with completing your online
application Monday — Friday, 8:00 a.m. — 4:00 p.m.

A resume will not substitute for the required forms. Completed forms must
be recglved no later than:

'Appllcatlon Deadline: 4:30 p.m., Wednesday, December 19, 2018

This agency provides reasonable accommadations to applicants wit
disabllitles. If you need a reasonable accommodation for any part of th.
application and hiring process, please notify the Personnel Commisslon. Th:
declsion on granting reasonable accommodation will be on a casa-by-cas:
basis.

Long Beach Unifled School District
Personnel Commisslon Office
4400 Ladoga Avenue
Lakewood, CA 80713
(562) 435-5708

M a8 =] a [2] 810
WE ARE AN EQUAL OPPORTUNITY TITLE VIIMERIT S5 109 Eafor sy
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ABOUT OUR DISTRICT

The Long Beach Unifled School District has earnad a reputation as one of
Amerlca's fineat school systerhs, winning ‘many awards as a national and
Intemallonal model! of exéellence. The Global Education Study by the nonprofit
Battelle for Kidé organization listg LBUSD among five of the world's highest
performing school systems. LBUSD also Is one of the world's top 20 school
systems —~ and one of the top three in the U.S. -~ In terms of sustalned and
significant Improvements, according to a report described as the most
comprehengive analysls of global school system reform ever asssmbled. The
study was conductad by McKinsey & Company, a trusted advisor and counselor
to many of the most Influential businesdes and Institutlons In the world. McKinsey
serves more than 70 peraent of Fortune magazine's most admired companies.
The schadl distrlat was named a natlonal winner of the Broad Prize for Urban
Educalion, recognizing. America's best urban school system for Increasing
student achiavemani. LBUSD aleo Is a five-time finallst for the prize.

Established in 1885 with fewer than a dozen students meating In a borrowed tent,
LBUSD now educales about 78,000 students In 86 public schools In the citles of
Long Beach, Lakewood, Signal Hill, and Avalon on Catalina Island. With a team of
more than 12,000 full-time and part-ime employees, the school district Is the
largest employer In Long Beach. The third largest school district In California,
LBUSD serves one of the most diverse large citles In the Unlted States, and
dozens of _msmcmnom are spoken by local students.

The school district has won widespread recognition for establishing high standards
of dress, behavior and achlevement. Its successes have been featured on Good
Moming America, NBC's Teday Show, CBS's This Morning, CNN Headline News

and In Newsweek, Time, U.S. News and World Report, Parade, USA Today,
Sports lliustrated and other nallonal news medla.

These are the halimarks of ona of Americas finest school systems. A {otal
commitment to continuous improvement Is what makes the Long Beach Unified
Schoal District a natlonal leeder In praparing young men and women for success.

Long Beach, “The International City* and home of the Queen Mary and the
Aquarium of the Pacific, Is a modern, progressive clly with: an approximate
population of 460,000. Long Beach is the 2nd largest cily in Los Angeles County
and 5th largest in Callfornla. it enjoys an Invarlgble and moderate climate with
nearly 345 days of sunshine every year and an average temperaturs of 74
degreas Fahranheil. The clty's prime locatlon offers easy access to several major
fraeways, alrports, surf and sea actlvities, and numerous recreational and cultural
sites through the Southern Callfornla area. Long Beach s a short distance from

D_mqrosm:a. Unlversal Studlos Hollywood and everything Southern Callfornia has
to offerl

DUAL EXAM #16-0081-0504 ALT WAL L mvv ggbg

tong

beach
unifled
school
district

An Exciting Career
Opportunity
Awaits You at

LONG BEACH UNIFIED
SCHOOL DISTRICT

Assistant Maintenance
Director

$95,920 — $112,619 Annually
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uﬁoln the top Urban School District In the Nation, Long Beach Unifled
ool District. We are seeking & knbwledgeable, collaborative, and vislonary
er to fill the position of Assistant Facllities Project Manager. Under general
stion, perform a varlely of increasingly complex and technlcal duties
ed to the Distriot's facliities planning and construction program;. provide
sct coordination and management support to department activities and
sots; collect and account for developer fees; prepare and maintain a

tty of records related to facliities planning and construction; perform
ed dutles as assligned,

full details regarding the position, go to our webslte, swlect Clasg
ificatlons; choose Pl ines Construction,
g

0j80 er.

surrent vacancy Is a 12 month permanent position, Position Is 100%
(8 hours per day). Current vacancy le located at Mainténance.

sssful candidates will have a Bachelor's degree in planning, construction
igement, architecturs or a related field

onally, candidates wlll have two years of professional experience In

ruction or facilities planning. Experience In educational facliity planning
onstruction s preferred.

ther combination of tralning and experience that could likely provld; the
d skills, knowledge or abllitles may be considered.

CIAL REQUIREMENTS

ms in this classification require the use of a personal automobile and
sslon of a valid California Class C drivers license at the time of
itment. May be required to travel from one school location to another.

olicant for this class will be required to obtain, at his/her awn expense,
tbmit his/her motor vehicle driving record at the time of appointment. The

must meet and be malntalined at the District's safe driving record
ird. Fallure to mest this requirement will result In the disqualification
rejection of the eligible regardiess of any other standing. .

Imbent in this classification may be required to wear protective clothing,
d equipment as required by law.

The houﬂy salary for Assistant Facllities Project Mangpger I'gs $34.21 10 $40.18,"
with excellent benefits and retirement package wltﬁ uocess to IRS Codes
403(b) or 467(b) savings opportunities.

QUR.QUALIFYING PROGE!
This examination process will conslst Initially of a "paper screening” of the
applicant's tralning, background, and experiénce. Candidates whose
background, skllls, and expertise most clpsely match that which we are
seeking, will be invited to continue in the selaction process. This process may
be comprised of one or any.combinalion of the following: supplemental
application; written examination(s); qualificgtions appralsgl oral examination;
performance examination; or technical oral examination, scored on a job-

_\related basis. Only the most highly qualified gandidates will be lnvited to

continue In the examination process, Successful candidates who pass all
parts of the examination process will be placed on the eligibility list In order of
thelr relative merit as determined by these competitive examinations.

HOW TO APPL )4

All applications must bs submitted online via the Perdonnel Commission's
website at: hito;/www.lbschoo s.nevepartments/Persennel Commission,
The Personnel Commisslon has computer klosks for your use, and staff will be
avallable to offer assistance needed with completing your online application
Monday-Friday, 8:00 a.m. - 4:00 p.m.

A resume will not substitute for the required forms. Completed farms must bg

4:30 p.m., Thursday, December 20, 201 8:

This agency provides reasonable accommodations to applicants with
disabliltles. If you need & reasonable agcommodation fdr any part of the
application and hiring process, please notify the Personnel Commission. The

decision on granting reasonable accormmodation will be pn a case-by-case
basis.

Long Beach Unified Schoo! District
Personnel Commission Office
4400 Ladoga Avenuse
Lakewood, CA 90713
(662) 435-5708

D; 2005, Neviepartments/Pers 55100
WE ARE AN EQUAL OFPPO UNf]Y TITLE VIIIMERIT SYSTEN EMPLOYER
%/

;
N—r
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Personne! Commission

LONG BEACH UNIFIED SCHOOL DISTRICT

List Valid: 12/05/18-12/05/19
Total Applications Received: 74
No. Passed:10 No. Failed: 3

CERTIFIED TO BE CORRECT:

SUBJECT:  Eligibility Lists PAGE: 27
~ Date: December 8, 2018 Reason for
Consideration: Approval

LIBRARY/MEDIA ASSISTANT Dual 19-0032-0465
List Vafid: 11/19/18-11/19119
Tota! Applications Received: 88 Total Invited to Exam: 10
No. Passed: 7 No. Failed: 2 No. Withdrew: 1 No. Screened Out: 78
MIDDLE SCHOOL OFFICE SUPERVISOR Dual 19-0014-3357 '
List Vanid: 11/19/18-1119/18
Total Applications Received: 87 Tota! Invited to Exam: 38
No. Passed: 5 No. Failed: 23 No. Withdrew: 11 No. Screened Out: 48
HIGH SCHOOL OFFICE SUPERVISOR Open/Promo 19-0015-3349

. List Vafid: 11/18/18-11/18/19
Total Applicantions Received: 72 Total Invited to Exam: 35
No. Passed: 3 No. Fafled: 21 No. Withdrew: 11 No. Screened Out: 37
INSTRUCTIONAL AIDE SPECIAL Open continuos 19-0040-0448

Tota! Invited fo Exam: 17

No. Withdrew: 4 No. Screened Out: 57

Kenneth Kato DATE:

27
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PERSONNEL COMMISSION

1%% LONG BEACH

UNIFIED SCHOOL DISTRICT

Novembet 27, 2018

TO: Personnel Cemmission

FROM: Executive Officer, Personnel Commission and Classified Employment

- SUBJECT: Reestablishment of a Classification and Creation of a New Classification

Background and Findings

The District reorganized several Business Services operational units in order fo consolidate
various functions under one department. General oversight of Mail and Switchboard Services,
Records Management, and Warehouse trucking functions have been assigned to the
Transportation Department.  District administration has requested the creation of generic
dassifications, Business Services Director dnd Assistant Business Services Director, fo reflect

the multiple operational units assigned fo this department

The classification of Business Branch Direclor (salary range 55 M2) was abolished in 2007.
The Business Branch Director classification performed similar Juties and responsibilities with

multiple Business Services operational units. Therefore, it is appropriate fo reestablish this

—ctas%iﬁaﬁea-anmlpdate_ﬁle title and duties to reflect the current assigned responsibilities.

Salary Placement

largest school districts in California were
the results of the survey did not provide a
relationships with existing

For salary comparison purposes, the top fen
surveyed for compensation comparison, however,
guidefine for salary placement. Therefore, staff looked at infernal
Assistant Director classifications at salary range 46 (M2). Placement of the Assistant Business
Services Director at salary rangé 46 (M2) is appropriate based on the intemal relationships
with other Assistant Director classifications at that salary range with a similar scope of

responsibility.
The Chief Business and Financial Officer and Business Services Administrator have reviewed

and are in support of the proposed recommendations.  Copies of the proposed class
specifications and the abolished classification of Business Branch Director are attached.

28




Staff Report— Reestablishment and Creation of Classifications . Page 2

Recemmendations

Staff recommends the Personne! Commission:
1. Reestablish the classification of Business Branch Direcior at salary range 55 (M2)
2. Adoptthe revised title-and classification specification of Business Services Director
3. Create the tlassification of Assistant Business Services Director
4. Allocate the Assistant Business Services Director classification fo safary mnge 46 (M2)

Prepared by: Approved and Recommended:
Susan Leaming Kenneth Kato

Personne! Analyst Executive Officer

« 80



iong T PERSONNEL COMMISSION

beach
unified . .
school Class Code: 0667
distiict Salary Range: 55 (M2)
BUSINESS BRANCH DIRECTOR
JOB SUMMARY

Under administrative direction fo organize and direct the acfivities of a designated
Business Branch such as Facility Planning and Engineering, Maintenance of Plant,
Operation'of Plant, or Transportation; and to perform related work as required.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classffication.

e Pian, organize, and coordinate a wide variety of activities. E

» Coordinate organization plans and activities with those of other District units. E
Assure that services, equipment, facilities, and procedures conform o applicable
laws, policies and regulations. E

e Establish or recommend standards, schedules, and priorities, including contingency

plans, and may direct the allocation of resources in emergencies. E )

Plan and administer the branch budget and may control expendituréé for other

appropriations. E :
Manage branch communications activities relative fo staff, other organizations, the

media, and the public. E
« Direct, review, and participate in studies to analyze and evaluate needs and
services: equipment, supply, and human resources; feashbility and cost-

effectiveness; and other aspects of management. E

e Develop or review personnel management policies and procedures within the
organization and assure that personnel programs and {ransactions conform fo
applicable laws policies and regulations. E '

o Direct and evaluate iine management and supervision of the organization's staff. E

+ Plan, direct, review, and participate in training for staff and others affected by the
services of the organization. E

« Direct and parficipate in fiaison and coordination with other units involved in staff
functions, such as budget, accounting, data processing, personnel, procurement,
and labor relations. £

+ Consult, advise, and provide leade
functions of the organization. E

rship in relation o projects that affect the

31
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Business Branch Director - Continued Page 2

+* Meet with and address a variety of groups, including -employees, school
administrators, officiats of public agencies, and community. organizations. £

» Prepare and present reports to committegs of the Board of Edueation. E

* May administer or direct the administration of contracis for materials, services, or
faciliies. E

* May direct or participate in the planning of data processing applications and their
implementation. £

* May represent the branch,.division, or District in presentations™ to public agencies,
legislative commitiees, or other official bodies, £

Note: At the end of some of the duty statements there is an italicized E which identifies essential duties
required of the classification. This s strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS
== TN LWAARACTERISTICS

Business Branch Directors are the administrative heads of organizational units
(branches) within the Business Department. Positions in these classes requir_e a broad

control activities carried out by a large staff. Emphasis is placed on the possession of
management and leadership skills rather than on extensive specialized knowledge
upon entry to this class. Individuals may expect to be rotated periodically to other
business branches in order to broaden specialized technical knowledge and will be
expected o devote time to specialized study associated with such assignments so that
mastery as appropriate to this level is achieved. Positions at similar management
levels may be allocated to specialized classes (e.g., Director of -Architecture and
Engineering) because the need for a particular professional background may include
specialized selection activities or licensure.

EMPLOYMENT STANDARDS
== ENT SIANDARDS

Knowledge of:

Basic principles of management of physical plant, facility planning and logistics,
Principles of sound administrative organization.

Legal bases and sources of finance of California public education. .

Basic principles of contract law, public purchasing, research, cost analysis and confrol,
budgeting, accounting, and personne! administration, :
Procedures and techniques of operations analysis, records development and
management, and statistical analysis and preparation.

Basic concepts and business applications of data processing systems and procedures.
Principles of public relations. ‘

Principles of training, employee evaluation, and employee relations.

Principles of collective bargaining and applications of labor agreements.

Concepts of progressive discipline.



Business Branch Director — Continued Page 3

Abiity to:

Plan, schedule, and direct functional operational achivities of a large staff.
Analyze written materials and oral communications.
Communicate effectively orally and in writing.
Conduct meetings and make presentations. ‘
esize facts and concepts, that affect systems and procedures.

Make, support and-explain recommendations and decisions.
Estimate project requirements and organize resources to meet goals and deadiines.

Direct and evaluate-staff fraining.
Operate a District vehicle observing legal and defensive driving techniques.

Education and Training:

Graduation from a recognized college of university, preferably with a major in school -

or public administration, or a related field. Courses in
accounting, systems and procedures, research, data
nnel management are desirable.

business management, business
school business, management,
processing, engineering, and perso

Experience:

Four years of executive or administrative experience in an organization with at least
1,000 employees or ina school district with an enroliment of at least 25,000.

Any other qombination of training and/or experience which demoﬁstratas the applicant
is likely to possess the required skills, knowledge and abilities may be considered.

PECIAL REQUIREMENTS

SPECIAL REQUIREMEN1S

A valid Califomia Class C drivers license and use of an automobile at the time of

appointment are required.

An applicant for this class will be reguired to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time of appointment. The record must mest
and be maintained at the district's safe driving standard. Failure fo meet this
requirement will result.in the disqualification and/or rejection of the applicant regardless

of any other standing.
WORKING ENVIRONMENT

Office environment.
Driving a vehicle to conduct work.

33

[ S,



84

Business Branch Director — Continued Page 4

PHYSICAL DEMANDS

Hearing and speaking to exchange information and make presentations.
Dexterity of hands and fingers fo operate a computer keyboard.

Seeing to read a variety of materials.

Sitting for extended periods of time.

AMERICANS WITH DISABILITIES ACT

* Persons with certain disabiliies may be capable of performing the essenfial duties of

this class with or without reasonable accommodation, depending on the nature of the -
disability. .

APPOINTMENT

07/91
Rev 3/25/04



PERSONNEL COMNISSION
M : Class Code:-
2 Salary Range: 55 ai2)

BUSINESS SERVICES DIRECTOR

D e e

JOB SUMMARY

Under administrative direction, plan, organize, control and direct the operaﬁonS‘and
activities of assigned-Business Services departments and operational units; supervise
and evaluate the performance of assigned staff; perform related duties as assigned.

EXAMPLES OF DUTIES
The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classificafion.

Plan, organize, control and direct the operations and activities of assignei:l Business
Services departments and operational units; assure compliance with applicable
laws, regulations and policies. E
« Supervise and evaluate the performance of staff; interview and select employees
and recommend transfers, reassignment, termination and disciplinary actions; plan,
coordinate and conduct in-service training programs. E
» Develop and implement policies, procedures and programs for assigned
departments and operational units; direct operating procedures; establish standards,
schedules and priorifies including contingency plans; direct allocation of resources in
emergencies. E ) ,
Provide technical expertise, information and assistance to administration regarding
assigned functions; advise administration. of unusual frends or problems and
recommend appropriate corrective acfion. E

« Develop and monitor budgets for assigned depariments and operational units;

analyze and review budgetary and financial data; control and -authorize

expenditures. £

« Direct the preparation and maintenance of & variety of namative and statistical

reports, records and files related to assigned activities and personnel. E

» Communicate with other administrators, personnel and outside organizations fo
coordinate acfivities and programs, resolve issues and confiicts and exchange
information. E

o Overses and assure department and unit purchasing achivities comply with
applicable stafutes, regulations and policies; approve specifications and contracts
for purchase of materials, supplies, services and equipment. E

+ Direct the planning and implementation of operational changes with managers,
principals, administrators, site supervisors and other District personnel.

. Coordinate dissemination of department and program information and materials to

~ the public, District staff and other organizations. E
+ Direct and oversee research studies and special projects; monitor special projects

and initiate changes fo assure expeditious and successful cost-effective
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completion. E

¢ Analyze the impact of legislation or regulations on assigned activities and determine
appropriate course of action; represent the District and assigned activities in public
meetings, Board of Education meefings, legislative commitiees or other official
bodies as directed, £

* Visit sites fo observe and evaluate assigned staff and procedures; develop and
implement improved methods of customer service; drive a District or personal
vehicle to conduct site visits and attend meefings. £

* Operate a variety of office equipment including a computer and assigned software
programs. E .

» Attend -and participate in a variely of mestings, workshops, conferences and
trainings to maintain current knowledge of emerging trends; make presentations
regarding Business Services operations. £ '

e May serve as the Business Services Administrator in the absence of the
administrator as assigned, £

 Perform related duties as assigned.

Note: At the end of some of the duly statements there is an italicized E, which identifies essential duties,
required of the classification. This js strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS
=== onIVL LHARACTERISTICS

A Business Services Director plans, organizes, controls and directs the operations a_nd
acfivities of assigned Business Services departments and operational - units.

this class. Incumbents may expect {o rotate periodically fo other Business Services
depariments or operational units in order to broaden technical knowledge or provide
administrative coverage. .

EMPLOYMENT STANDARDS
=RMVIMENT STANDARDS
Knowledge of:

Planning, organizing and directing the operations and activities of assigned Business
Services departments and operational units. '
Budget preparation and control, o

Financial and stafistical recordkeeping and report preparation techniques.

Oral and written communication skills.

Principles and practices of administration, supervision and training.

Applicable laws, codes, regulations, policies and procedures.

Interpersonal skills using tact, patience and courtesy.

Operation of a computer and assigned software,

Strategic planning and project management technigues.

Public speaking techniques.



Business Services Director - Continued Page 3

Ability to:

Review and analyze work-methods, procedures, and schedules.

interpret, apply and explain rules, regulations, policies and procedures.

Develop and monitor budgets.

Develop-and evaluate procedures and processes.

Supervise and evaluate the performance of assigned-staff.

Prepare and direct the preparation of a variety of comprehensive narrative and

stafistical reports.
Develop and implement long-term strategic plans.
Estimate project requirements and organize resources to meet goals and deadlines.

Direct and evaluate in-service fraining programs for assigned staff.

Accept and carry out responsibility for direction, control and planning.

Build consensus and apply problem-solving techniques in a consfructive manner.
Establish and maintain cooperative and offective working relationships with others.
Communicate effectively both orally and in writing.

Operate a computer and assigned office equipment.

Analyze situations accurately and adopt an effective course of action.

Plan and organize work.
Prepare and deliver oral presentations.

Education and Training:
Bachelor's degree in business or public administration or a related field.

Experience:
ubstantial participation

Five years of management-level business experience including s
in policy development or program direction in an educational or public institution.
Experience in student transportation, trucking operations and vehicle maintenance is

highly preferred. |

Any other combination of training and experience that could likely provide the desired
skills, knowledge or abilities may be considered.

PECIAL REQUIREMENTS:

SPECIAL REQUIREMENTS:

Possession of a valid Califomia Class C driver's ficense and the use of a personal

automobile.

Applicants for this classification will be required fo obtain and submit, at his/her own
expense, his/her current motor vehicle driving record gt the time of appointment. The
record must mest and be maintained at the District’s safe driving standard. Failure fo
meet this requirement will result in the disqualification of the applicant regardless of any

other standing.
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WORKING ENVIRONMENT

Office environment.
Driving a vehicle to conductwork.

PHYSICAL DEMANDS

Dexterity of hands and fingers to eperate a computer keyboard.

Hearing-and speaking to exchange information and deliver oral-presentations.
Seeing to read a variety of materials,

Sitting for extended periods of time.

Bending, crouching, stooping and walking to inspect vehicles and facifiies.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary pericd of one (1) year during which time an employee
must demonstrate at least an overail satisfactory performance. Failure to do so shall
result in the employee’s termination.

PCA:



beach PERSONNEL COMMISSION
uniffed
school
district M Class Code:
i} Salary Range: 46 (M2)
ASSISTANT BUSINESS SERVICES DIRECTOR
JOB SUMMARY

Under administrative direction, assist in planning, organizing, controlling and directing
the operations and activities of assigned Business Services departments and
operational units; supervise and evaluate the performance of assigned staff; perform

related duiies as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

s Assist in planning, organizing, controlling and directing the operations and acfivities
of assigned Business Services depariments and operational units; assure
compliance with applicable laws, regulations and policies. E

« Supervise and evaluate the performance of staff; interview and select employees
and recommend transfers, reassignment, termination and disciplinary actions; plan,
coordinate and conduct in-service training programs. E

o Assist in the development and implementation of policies, procedures and programs
for assigned departments and operational units; direct operating procedures;,
establish standards, schedules and priorities including contingency plans; direct

allocation of resources in emergencies. E
« Provide technical expertise, information and assistance to administration regarding

assigned functions; advise administration of unusual frends or problems and

recommend appropriate corrective action. E
+ Assist in the developing and monitoring of budgets for assigned departments and
operafional units; analyze and review budgetary and financial data; authorize

expenditures. E

o Prepare or direct the preparation and maintenance of a variefy of narative and

stafistical reports, records and files refated to assigned activities and personnel. E

» Communicate with other administrators, personnel and outside organizafions o
coordinate activiies and programs, resolve issues and confiicts and exchange
information. £

« Oversee and assure department and unit purchasing activities comply with
applicable statutes, regulafions and policies; approve specifications and contracts
for purchase of materials, supplies, services and equipment. E

o Assist in the planning and implementation of operafional changes with managers,
principals, administrators, site supervisors and other District personnel. E

o Assist in the dissemination of department and program information and materials to
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the public, District staff and other organizations. E

.» Direct and oversee research studies and special projects; monitor special projects

and iniiate changes to assure expediious and swuccessful cost-éffeckve
completion. E ,

* Analyze the impact of legislation or regulations on assigned activities and determine
appropriate- course of action; represent the District and assigned activifies in public
meetings, Board of Educafion meetings, legislative committees or other official
bodies as directed. E

» Visit sites to observe and evaluate assigned staff and procedures; develop and
implement improved methods of customer service; drive a District or personal
vehicle to conduct site visits and attend meetings. E

s Operate a variety of office equipment including a computer and assigned software
programs. E .

» Attend and participate in a variety of meetings, workshops, conferences and
trainings to maintain curmrent knowiedge of emerging trends; make presentations ,
regarding Business Services operations. E

= May serve as the Business Services Director in the absence of the Director as
assigned. E

» Perform related duties as assigned.

Note: At the end of some of the duty statements there is an Ralicized E, which identifies essential duties,
required of the classification. This is strictly for use ih compliance with the Americans with Disabiifies Act.

DISTINGUISHING CHARACTERISTICS
= o onING LHARAC TERISTICS

An Assistant Business Services Director assists in planning, organizing, controlling and
directing the operations and activities of assigned. Business Services depariments and
operational units. Incumbents may expect to rotate periodically to other Business
Services depariments or operational units in order to broaden technical knowledge or
provide administrative coverage.

EMPLOYMENT STANDARDS
Knowledge of:

'Planning, organizing and directing the operations and activities of assigned Business

Services departments and operational units.

Budget preparation and control.

Financial and statistical recordkeeping and report preparation technigques.
Oral and written communicafion skills,

Principles and practices of administration, supervision and training.
Applicable laws, codes, regulations, policies and procedures.
Interpersonal skills using tact, patience and courtesy.

Operation of a computer and assigned software.

Strategic planning and project management techniques.

Public speaking techniques.



Assistant Business Services Director - Continued Page 3

Ability to:

Review and analyze work methods, procedures, and schedules.

Irerpret, apply and expiain rules, regulations, policies and procedures.

Develop and monitor assigned budgets.

Develop and evaluate procedures and proeesses.

Supervise and-evaluate the performance of assigned-staff.

Prepare or. direct the preparation of a variety of comprehensive narrative antl stafistical
reperts.

Participate in the development and implementation of long-term sirategic plans.
Estimate project requirements and organize resources o meet goals and deadiines.
Direct and evaluate in-service training programs for assigned staff.

Accept and carry out responsibility for direction, control and planning.

Build consensus and apply problem-solving technigues in a constructive mannef.
Establish and maintain cooperative and effective working refationships with others.
Communicate effectively both orally and in writing.

Operate a computer and assigned office equipment.

Analyze situations accurately and adopt an effective course of action.

Plan and organize work.

Prepare and deliver oral presentations.

Education and Training:
Bachelor's degree in business or public administration, or a related field.

Experience:

Four years of management of supervisory business experience including participation
in policy development or program direction preferably in an edueational or public
institution.  Experience in student transportation, trucking operations and vehicle

maintenance is highly preferred.

Any other combination of training and experience that could likely provide the desired

skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:
Possession of a valid California Class C driver's ficense and the use of a personal

automobile.

Appiicants for this classification will be required to obtain and submit, at his/her own
expense, his/her current motor vehicle driving record at the time of appointment. The
record must mest and be maintained at the District’s safe driving standard. Failure to
meet this requirement will result in the disqualification of the applicant regardiess of any

other standing.
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WORKING ENVIRONMENT

Office environment.

* Driving a vehidie to conduct work.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate a computer keyboard.

Seeing to read a variety of matetials.

Hearing and speaking to exchange information and deliver oral presentations.
Sitting for extended periods of time.

Bending, crouching, stooping and walking to inspect vehicles and facilities.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabiliies may be capable of performing the essential duties of
this class with_or without reasonable accommodation, depending on the nature of the
disability. .

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of one (1) year during which time an employee
must demonsirate at least an overall satisfactory performance. Failure to do so shall
result in the employee’s termination.

PCA:



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

' SUBJECT:  Removal from Eligibility List PAGES: 43-54

Date: December 6, 2018 Reason for
Consideration: Restricted Action

Personnel Commission Rule 4.2 A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the following
reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concemed was given notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed
session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commission and other Personnel staff with a need to know.



: Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Removal from Eligibility List PAGES: 55-64

Date: ~ December 6, 2018 Reason for
Consideration: Restricted Action

Personnel Commission Rule 4.2 A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the following
reason;

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed
session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commission and other Personnel staff with a need to know.




Personnel Commission
LONG BEACH UNIFHED SCHOOL DISTRICT

SUBJECT:  Removal from Eligibility List PAGES: 65—78

Date: December 6, 2018 Reason for
Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the following
reason:;

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed
session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commission and other Personnel staff with a need to know.




Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Removal from Eligibility List PAGES: 79-84

Date: December 6, 2018 Reason for
Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the-following
reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed
session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commission and other Personnel staff with a need to know.




